Menu Selections

TRUCKS is operated from a standard Windows menu. Each time you start the program, you will begin with the program at the Main Menu Window. It has the program title across the top with a selection of menu items just below the title bar.

At the top of the main menu, in the title bar, there are several controls. If you click on the TLC logo at the left end of the title, you will get a drop-down menu with selections to do things with the window.  At the right end of the title bar, there are three standard Windows buttons that are for changing the window to a minimized button at the bottom of your Windows desktop, a smaller window or closing the window and quitting the program. All of these buttons have standard Windows features and work in the standard Windows fashion.

Using The Menu Bar

The menu bar holds the actual selections for TRUCKS. Selections are made in standard Windows fashion. You may select a menu item by either a click of the mouse or by holding down the Alt key while you press the letter that is underscored in the word for that menu selection.

Most of the menu bar items have a drop-down menu with more selections. On those drop-downs, a few have still more selections. If they are marked with a small arrow-like symbol, moving the mouse to that item or typing the underscored letter will display that additional set of drop-down selections.

The menu item wording should make the function of that item pretty clear. In addition, here is a listing of the menu items and the functions they select:

Quit
Opens a window with selections to Quit now or Not. If you did not really want to quit, you may answer “Cancel” to avoid having to start TRUCKS  again.

Locate 
Opens a window with selections for what order to use to locate the description of a vehicle.


Data


Repairs

Add a Repair Record



    Add a regular repair entry





    Create a Work Order

       Create a work order for work to be

                           done on a vehicle.



       Finish a Work Order



       Add parts, labor and work done information to

complete and store a work order.


            
       Print a Work Order

Print a paper copy of a work order to send to

                                                                          your shop.



  


       Distribute a Charge

Add a repair entry to a group of vehicles                                               for a charge that is to be divided between 

all of then.



Do Periodic Inspections

            Add an A. B, C, D, Bit, Bus or DOT inspection.



Fuel



            Regular Fuel Entry

Add a regular entry for fuel added to a vehicle, showing              the amount and cost.



           Prepare Fuel Cards

This is a special selection for a CUSTOM routine that will convert fuel card data records so that they can be moved into your TRUCKS  fuel records.



          Fuel Card Service



    This selection will IMPORT previously prepared fuel  



    Card data records into your TRUCKS fuel data file

          Road Tax Data




     Add data about distance traveled for your road use




     tax reporting.


Screen



View Repairs




A CRT screen display of repair records shown in order 




by Division, Number and Date.



View Fuel




A CRT screen display of fuel records shown in order by




Division, Number and Date.



Schedules

Review maintenance schedules on the CRT screen either in vehicle or division order.



Odometer

Review your record of odometer changes, in  vehicle number order.



Vendors




View a list of your vendors in alphabetical or 




numeric order.


Tire Information




All on a Vehicle

   View a list of all tire numbers presently installed on a 

   vehicle number you choose..




Itemize All Tires




   View a list of all of the tires in your records listed by

   your tire number.

.



Inventory




History Out




   View your inventory issues in date order as they were




   issued from stock.




History In




   View your inventory receipts in date order as they 




   received into your stock.

All Rows

View a list of your entire inventory. You   may  choose
               to list parts in several ways.


Printed Reports



Printed Repairs




Single Vehicle Repair




    Report for one vehicle within dates you choose.




Multi-Vehicle Repair




    Report for all vehicles in a division within dates

                                                             you choose.




Single Vehicle Repair Code

Report for one vehicle within dates you choose but for                                 one repair code.




Multi-Vehicle Repair Code




    Report for all vehicles in a division within dates you 

 


    choose but for one repair code.




By Vendor

    Report all repairs  provided by a Vendor within dates  

         you choose

Odometer Changes

    Report ALL odometer changes for a vehicle

Inspection Schedules

    Exception Report

Report all Vehicles that have  

     maintenance due..




    Dot, Bit, Bus Inspections

Report vehicles that are due for these and choose to print a check-off inspection form if wanted.




     Blank Forms for Inspections

Print blank check-off forms for  A,B,C,D and for         DOT, BUS and BIT  inspections.




Work Order Reports




     Repairs by Work Order





Report repairs by Work Order No. or by dates

     you choose.




     Summary of Work Orders





Report orders that are completed or not and 





     with date choices.




     Completed Work Orders

Print a completed work order by  number and            include costs




Printed Fuel Reports

   


   Single Vehicle Fuel




 
Report for one vehicle with dates you choose.



   Multi-Vehicle Fuel

Report for ALL vehicles in a division within           dates you choose.



Printed Vehicle Reports

   Vehicle Listing



        

                  List all vehicles in a division or list all in all     

                     divisions.



  
   Combined Report





List a report of both Repairs and Fuel for a  





single vehicle or all in a division and for dates 





you choose.




   Tax Report




                Fuel Used by State





List fuel by dates you choose.




    Distance





List travel by vehicle in several formats and 

     by state within dates you choose.  

Permit/Tag Expirations

     List vehicles that have tags or permits that 

     will expire in a month  you specify.



Print Vendors




   Print a list of vendors in either name 




     or number order.

Inventory Reports

 


   Full Inventory Listing

  View a list of your entire inventory. You   may  choose

  to list parts in several ways.




   Issued Parts




      View your inventory issues in date order as they were




      issued from stock.



  
   Received Parts




      View your inventory receipts in date order as they 




      received into your stock.




   Surplus




      View a list of parts that are in stock but have not been 




      used in a specified number of days.




   Reorder




      View a list of parts that should be ordered to replenish 




      your stock to your specified level.




   Print Bin Labels




      Print 1 x 3 inch labels for each of your inventory items.




      (Stick on labels that can be added to parts bins.)



Printed Tire Reports

 


   Installation History




      List where a tire number has been




        installed, removed, etc.




   Recap History




       List all recap and repair work done

          to a specified tire number.




   All on a Vehicle




         List all tires presently installed on

            a specified vehicle.




   Itemize All Tires




            Print a list of all tires.




   Cost for a Tire




            List all work plus the original cost

            for a tire with distance info.




   Special Reports




            A note about how to do reports that

 


             are not included in TRUCKS.


Housekeeping



Edit Records



     Make revisions to descriptions, schedules,

     permits and tags.



Vehicle Data



     
Add a Description




     Add a new vehicle description to your fleet




     then add a maintenance schedule entry.




New Schedule




      After adding a description, here you add a 




      maintenance schedule for that vehicle. 




Renumber a Vehicle




      Change the number or division or both for




      a vehicle. This will change all records for 




      that vehicle (repairs, fuel, Descrip. etc.)




Add a License Tag




      Add a license tag record for a vehicle




Add a Permit




      Add a permit record for a vehicle.



Add a Vendor



     Add a vendor name and number to your file.



Retire a Vehicle



     When you use this to retire a vehicle, TRUCKS  will 



     add an “R” to the end of the number to change it’s



     status to “retired” or inactive.



Backup



     Make a backup to diskettes of your data file. This 



     backup is a compressed file and can be made to 



     multiple diskettes as needed. It also includes a 



     selection to RESTORE your data from a previously 



     made backup.


Inventory



Transfer Item Out



     Move an item out (issue) of your inventory.



 Receive an Item In



     Receive a delivery of an item into your inventory.



Locate a Part



     Look up a part in your inventory. You may search 



     for the part by its number, barcode, description,

     etc. or its location in your Rows and Bins.

Housekeeping

     Edit a Part Description

             Change information about a part. You can

             NOT change the quantity on hand. Do that

             by issuing the part or receiving parts.

     Add a New Part

            Add a description for an additional part to

                                             your list of inventory items. You must add 

                            a description BEFORE you can receive the 

           part into your storeroom inventory.



     Vehicle Parts List




Show Vehicle Parts




     Review the list of parts for a particular 




     vehicle number. Find what part is to be 




     used in a particular application by vehicle 




     number.




Add Parts for a Vehicle




     Add more parts specification information

     for a particular vehicle number

Edit Parts for a Vehicle 

Make changes to the list of parts you have

already entered for a vehicle.

             Discard Old Parts


     Remove parts for a vehicle from your list. 


     This may be parts for a vehicle you no

   
     longer have in your fleet and no longer 


     need the information.




Tire Tracking



Locate Tires



     Locate a tire by your company tire number of tires



     on a vehicle located by vehicle number.


Add Tire Records




Add Tires



     Add a tire description record for tires being added 



     to your fleet.



Install or Remove



     Enter a record of the installation or removal of a

     tire from a vehicle showing date, position and 

     tread depth.

Recap Work

     Enter data about a recap or any repair to a tire


Housekeeping



Edit Recaps



     Scroll through your recap records to correct errors



     in a recap or tire repair record.



Edit Descriptions



     Scroll through your tire descriptions to correct

     errors in the description of a tire.



Edit Installations



     Scroll through your installation records to correct



     errors in a tire installation or removal record.


TOOLSET


     Toolset is a collection of file utilities that will assist you in 


     configuring and keeping your record system working 


     properly.



Password



     Toolset is password protected. You MUST enter

     the correct password to gain access to Toolset.

     Before the password is entered, all other menu 

     items on the Toolset menu are disabled (dimmed).

     When you enter the correct password, those menu

     Items become active (not dimmed). When you Quit 

     TRUCKS, Toolset is reset so that when TRUCKS 

     is again started, you must again enter the correct

     password to use it. When you first install TRUCKS ,

     the password is the word “PASSWORD”. 


Change Password

 
     You may change the password. You must 


     enter the correct password twice. Then,

     you may enter a new password of your 

     choice. Enter it twice also. A password 

     MUST BE EIGHT CHARACTERS
long.

Configuration

     These are settings for your set of records.

     You may enter your sales tax rate, labor

      rate, maintenance intervals, etc.

Name for Reports

     Enter the name you want to appear in the 

     heading of your printed reports. Enter it 

     exactly as you want it to appear when 

     printed. There is space for 40 characters.

     The name will be centered in the reports. 
 


Edit Records


     You may select each of your data records


     to change the content.





Remove Old Records




     You may remove old records from your

      files. Most records are removed that have

      a date that is earlier than one you enter.

      You are cautioned to backup the records

      before you do this in case you ever want 

      to have access to that information.




Database Work




      This selection will repair and/or compress 




      your data files to remove any deleted




      records and recover the storage space 




      those records used. Always do this before




      making a security backup of your files.

      The files will be smaller for the backup.

      (This is similar to the PACK operation 

      used in earlier versions of TRUCKS .)




Import Old Records




      This selection is used to move in records 




      from TRUCKS  Version 7 for Windows 95.




      Only if you are Upgrading, this will

      recover the data that you had in older 

      dBase III type data files. This is ONLY

      used one time – when you are upgrading.

Generate Initial Schedules

      After you have entered all of your vehicle

      descriptions, you use this selection to add 

      an entry into the schedule file - one for 

      each of your description entries. When

      you have the schedule entries, then you

      can revise each schedule to set up the due

      dates and odometer when things are due

      to be done for each vehicle.

      DO THIS ONLY ONE TIME  to initially 

      set up the schedules. If you do it again, 

      it will write the set of entries as before

      but you will again have to set up each of 

      the schedules.

Change Odometer Record

      This is where you enter information about 

      any change of an odometer or hubmeter.

      You will enter the odometer on the vehicle 

      when the change (failure) occurred, the 

      reading on the new instrument and the 

      date the change took place

Adjust Work Order

      The last work order number is stored in

      one of the data files. This selection will 

      allow you to change that number. What 

      you enter here PLUS ONE will be the

      next work order number created. A new 

      installation starts at zero so the first 

      order will be 0000001 (0 plus one) and 

      the number will be advanced by one each 

      time a work order is created. If you do 

      change the number, use caution, DO

      NOT RESET THE NUMBER SO THAT 

      YOU WILL DUPLICATE NUMBERS

      THAT ARE ALREADY USED.

